UNITED STATES DEPARTMENT NOF COMMERCE
WEATHER BUREAU
Washington 25, D, C,

0-2,13%
(Pile: December 5, 1949
MEMORANLUM

IC:e Secticn Centers, WRPC's, arnd River Centers
(With Copies to Regional Offices for Information)
FROM:  Chief, C&HS Division

SUBJECT: Climetological Service Memorandum No. 8.
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CLIMATNLOGICAL. DATA BASE MAPS (REFERENCE: CSM NO. 5, ITEM 1): The
River Basin Maps showing Hydrologic stations, 1949 Edition, are
recommended as & reference for uses in locating and plotting stations
on the Climatological Data mepe when they are revised. Stations
wers carefully located and plotted on these maps and should be =
definite ald to the Section Center in preparing the Climatological
Dete map when asaligned for revision. Plotted station localicns
skould be verified however with respect to ponsition within their
regpective counties., If any dlscrepancises in the River Basin Maps
are noted they should be reported to the Central Office, attention
River Services Section.

STATION INDEX IN CLIMATOLOGICAL DATA BULLETIN (REFERENCE: ITEM 13

OF CSM NO, 1, AND ITEM 3 OF CSM NO. 7): A periodic review of the
Statlon Index by Section Centers will eliminate possible discrepancies
and will ineure that correct nemes are used for stations and
observers. Existing station nemes in many cases were changed to
conform to the policy outlined in Item 13 of CSM No. 1 at the time
that index numbers were aseigned. Any further necessary changes in
station names for the same location should be made without departing
entirely from the nld identification, if possible. If the present
namea are well establlished and recognized locally they should not

be chenged even though they do not follow the ~utlined policy <o the
last letter. Continuity should be the cardiznml precept in deciding
oach case. The goal should be a list of names with meximum usefulness
ag a means of locating end identifying the stations for the user.

Whenever changes in station names are made Forms 4303 should be
submitted, also Form 50 if & paeid station is involved. In addition,
a notice should be carried in the Climetological Date monthly bulletin
for three months and in the following Climetologicel Data annual,

Wherever poseible there should be a definite gimilarity ir. the
name given in the Station Index and that shown on the 1949 Edition
of the River Basin maps. However, distence and direction from the
Poat Office or town should be substituted for descriptive terms
such as "nr" or "Evap" in the River Basin maps.
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AUTHCRITY TO PUBLISH CLIMATNLOGICAL DATA FROM CAA AND PAID SECOND-ORDEK
STATIONS: All CAA stavions' weather records sheould dbe publiched in
all appropriate tables in the Climstological Date bulletin excspt the
Supplemental Date table (formerly Pressure, Wind, Humldity, etc. teble).
Owing to changes In the format for this table too little data from
CAA recorde are readlly available to make 1% practice.ble to lnclude
these stations in the Supplemental Date teble unless authority is
granted by the Central Office.

Publication of weather records from pald second-order stations
camnot well be covered by a blanket plan and must be coneidered in
individual cames. If, however, a Section Director desires to have
deta from certaln of these stations included in the Climatological
Data bullstin in order to round out & proper network, arrangements
should be mede through the Regional Office to have the checking otation
Preopare & Form 1009 from the second-oxder staticas! records, and
forward it at the end of the month to the proper WRPC. Requeats for
authority to publish data from second-order stations not now included
in the bulletin will be made to the Central OfFfice after it has bsen
ascertalned that the above procedure can be accomplished., The WRPCa
will not be reguired to prepare a Form 1009 for any additional
second-order stations to bs included in the bulletin.

GUIDE FOR PREPARATION OF TEXT IN CLIMATOLOGICAL DATA MONTHLY AND ANNUAL
ISSUES (REFERENCE: ITEM 16 OF CSM NO, 3): During the past yoar we have
noted a gradual but steady improvement in the textusl matter of the
Monthly Climatological Data bulletins. We believe that this improvement
can be attributed largely to the fact that the Sections now have been
able to devote more time to the analysis of the data rather than to

the routine processing procedures of the past. The guide for the
preperation of the monthly weather story was prepared to help concen-
trate the nation-wide effort toward the seme objective.

We would like to stress the following points regarding the monthly
SUMmAry:

() The text should be headed "Weather Summary
instead of "General Summeary",

(b) Persgraph headed "Temperature” and "Precipitation"
should no longer be included. Pertinent information
that has been carried in these pearagraphs should be
incorporated in either ths lead paragraph or in the
body of the report. .

{c) A separate heading should not be used for the
effecte of weather upon the econcmy of the secticn.
These mtatemsnts should be included as a portion
of the "Weather Summary”,

(d) ALl summaries should carry the initials of the
vriter,
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Wo heve amplified the guide for the monthly siory slightly end
ere reprinting it below, Following the guide for the monthly story
is ligted the guide for the prepsration of the text in the apnuals.

Guide for Preperation of Text in the Monthly
Climatological Date

1, VWEATHER SUMMARY
a. Introductory or lead paragraph
b. Body of report
c. Weather effects

2, STORMS
3. FLOODS

These three categories listed should be the main headings or
titlee used for the text material., If storms and ficods are minor
in rature, they should be included in "d" »f the Weather Surmsry.

In 1-a - introductory or lead paragraph - it is suggested
that this first paragraph be similar to a lead paragraph in & rews-
paper article. Like a mewspapexr article, it should embody in a
fev sentences the main theme of the weather for the month., To the
hurried or casual reader, 1t should give sufficient infcrmetion or
meaning for the month's weather,

Second, in sequence, should be the body of the rsport or
esgentlally the detalled weather story for the month. Since the
weather story is the personalized portion of the bulletin 1t mmet be
written in a manmer that is interesting to the genersl resader. If
possible, i1t 1s recommended thet the weather story be written in a
chronological order s~ that & running plcturs »r continuity throughout
the month will be achieved., In doing this, the periods or spells of
westher - good, bad anéd indifferent - could be grouped and dimcussed
in their proper relationship t» the month's events. This mears that
good growing weather should receive proper emphasis as well az perilods
of unfavorable weather. It also means that a nerraticn ~f chronglogical
events should nevertbs giver Parrthelr #ake alons.. Ths selectirn of
material for thia, as well as the lead paragraph, should be msde with
the purposs in mind that they are necessary to explaln the wezther
effects upon the ecoromy of the area,

The third rortion of the weather summery should be these sffects
of weather upon the agriculture, commerce or other widespreed espects
of ths state's economy. For example, in an agricultural area, the
weather effects and relation to the growing crops have an important and
merked concsquence on the economy nf the pecple, In the past, all the
bulletins have placed good emphasis on thiz vhase of the sugzmery. The
main suggestion here i1s to give the propsr perspective; i.e., & favorabnie
Jdune which advances the corn crop should receive the same attention ae
that given to an unfavorable Juhe which seriously delays 1it.
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When rajor storms or floode oceur, this specisl informstion
ghould be treated separately under an appropriste title such as
HURRICANE OF SEPTEMBER 10-11, FLONDS, SEVERE STARM OF MAY 19, etc.
This would provide the needed npportunity for greater detail, allow
an easy and quick reference to these svents and aleo would leave
better coutinuity and emphasis in the Weather Surmary iteelf, If
reference to synoptic meteorology is made in this discussion, the
pPhraseology shruld e such that the lay reader will be able to grasp
the meaning or significence. Storms and flrods of only minor
inteneity shovld be discussed in the Weatber Summary.

The use of & map to show the path of = burricans or severe storm
1s encouraged., Such 2 map, to bo prepared st the Sestion Center y
should be drawn in black ink in & space 7.0 x 9.5 or some larger size
that will reduce to 7.0 x 9.5. Data to be presented may vary with
the storm but should be explained nn the mep. An excellent example
of this type of mep may be found on page 130 of the Florida August
1949 Climatological Data. Such a wap should be printed on the page
immedlately following the Weather Bummary , and reference to it should
be made in the Weather Summary.

In preparation of the textusl material, care should be exercised
In atating any remarks or facts that might be controversial in nature.
This 1 particularly true in storm or flood demage reports. Credit
should also be given to other orgenizatione such as B,A.E., Red Cress,
U.S.G.S., stc. when factual atatements are extracted or paraphrased,
from their reports. The initial of the person writing the Weather
Summery should be included at the end ¢f the rublished text,

Guide for Preparsetion of Text in Anmesl
Climatological Data,

1. WEATHER SUMMARY
&, Lead paragraph
b. Weather effects

2. SYNOPSIS BY MONTHS

The above two categories, 1 and 2, should be the main headings
or titles used in the text material, Only tuo general themer should
be accomplished under (1) "Weather Summary". The first , the lead
varagraph, should be & general but brief eynopeis of the ysart's
weather. This summarization, shaped to fit the year as & unit , will
glve the proper perspective or the accumulated offect nf the yoar's
weather, which in a month-to-month summary would be lacking, Algo,
at times, some comparison with previous Years would ke in order.

The second thems tr develop is the weather effect upen the
econony of the State. Weather statistics in themselves are guite
meaningless unless they are related to the effects of the weather,
These two items, lead peragraph and weather effecte, should mHt be
consldersd singly as separate entities, but should te integrated im
such a way that continuity of the "Weather Summary" will result.
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The second main heading, "Synopais by Months", wruld conaist of
brief paragraphs - one for each month - eymmarizing the weather story
for each month of the year. A mejority of the Secticns have followed
thie procedure in past years, and we recrmmend its universal adoption.
Brevity is essentisl in this nonthly digest so that the annual text
can aleo be uged am a refererce index for specific monthly events.
Dstailed informetimrn regarding etoims or flonds should be omitted
unless they wers not inciuded in the esrlier monthly bulletin.

The initials of the author should be carried at the end of the
text. Your commenta are invited for suggestions or improvements in
the textual material in either the wonthly or ermual bulletins.

LENGTH OF SERVICE AWARDS: The Central Office has received all the iists
of those various substation observers who are entitled tc length of
pervice awvards, end the ewards have been ordered from the manufacturer,
It is interesting to note that 1518 observers will receive awards snd
that appreximetely 200 of these obgervers are women. The breskdown

by type of award shows 852 ten year awvards, 397 twenty year avards,

181 thirty year avards, 55 forty year awards, and 23 fifty year awards.

The Bureau is happy indeed to know that its observers have such
fine records of loysl end efficient service, and plans to distribute
the awards as rapidly as they are received from the memufacturer, The
awards accompanied by e congratulatnry letter from the Chief of the
Weather Bureau, will be sent to Regirnal Offices (and to WBO Honolulu
and WBO Sen Juan) for further distribution in their respective areas,
Local Publicity of the presentation or the delivery of the award should
be obtained wherever practicable. See paragraph 6 of Multiple Address
Letter of May L 19hg,

Mr. Mindling of the Ohio Section Center has prepared some excellent
mimeographed material for dlstribution with these awards. We are
esking Mr. Mindling to forward copies of this material
to 21l other Section CGemters and River District offices as a poasible
gulde for them to foliow in distributing awards to their districts.
The Central Office will eppreciate recelving copies of similar wmaterial
prepared in other offices. Please merd the ¢oples marked to the
attention of the Secretary, Employes Awards Progrem.

FUBLISHING ERRORS AWD DELAYED DATA: The question of when best to publish
delayed data and corrections was carefully considered when the combined
bulletin wes started, Prior to that time errate were listed ronthly

in the Hydrologiec Bulletin and apparently irregularly in the
Climatological Data,

The decision to publish this material only in June and December
was bassd sn the following resmons:

1. We felt that thoss ussrs who keep corrected
copies nf Climatnlegical Date would profer
to have corrections and delayed dmta carried
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in only two placee per year, rather than
scattered throughout many issues. If all
corroctions were made, and all late reporis
received In time for publication in the
following month it would no doubt be bvetter
to publish them each month. Hnwever, this

is not the casge. Tor example, the Hydrolegic
Bulletin for June 19k7 for the Southeast District
contained corrsctions for March, May, June,
July, August, September, October 1946 and
April and May 1947,

2, For those usere whn koep the bulletine as
reference materials, for use months or years
later, the advantage of reference to only
two issues a year is obvious.

5. For the users who need the deta rapidly for
immediate use, delayed or corrected data
would frequently be too late to be useful
in any event.

4. Although the publication of delayed data and
correciions is e wminor problen at the WREC,
ard could be handled eithsr monthly or at
6-month intervals, the problem 1s less of
a8 miizance to the WRPC when such pnblication
is required only twice & year.

We would like to have each Section Center and WRPC comment on
the present arrangement for carrying this material  specifically on the
following itema:

(2) Should corrections be published montily, at
6-month intervals, or at some other intervals?

(b) Should the present method of publishing ouly the
corrections and resulting changss be followed, or
chould the entire record for a month be published
wienover it 1s necessary %o pubiish a corrsciicn?

(¢) I¢ 1% satisfactory to publish storags precipitation
in June, or should it be published in July or
Auguet in order to include all storage reporta?

In this commection it would be Intersating to
Imow the number of storage reporte received too
late for publication in the June 1949 issus,

7.  WINDOW ENVELOTES (REFERENCE: ITEM 1, CRM NO. 7): Action hes besn
etarted to obiain for each Ssction Csnter 500 4-1/8 z 9-1/2 window
envelopss for use with WB Forms 5067 to 5070. This initial supply
will be distributed without requisition.
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REWSLETTERS: Many Sectlon Centers have started issuing newslettiers
and wo wish to encourage all otkers t» do 80 &3 goon 28 convenient.
We feol that theee Tirst issues are very well written, with many
interesting items, and that they will appsal especially to the
gubstation obasrver.

We suggest that any center iuseuing such a letter place the
following Weather Bureau stations on the mailing list to receive all
issusza:

{a) All Soction Centers.
(b) ALl first-order Wsather Buveau stations in the section,

(¢) ALl River District Nfficer whose Gistrict inclvdes
any stations in the section.

Ag indicated in Iter 4, CSM No. 7, two coples of sach newsletter
should go to the WEPC, two to the Central Office Library, aad one
to Field Services Sact*on of C&ES Division.

We would like to pass along an ides taken from the initial issue
of the Michigan newsistter. In each issue it 18 planned o have a
special written interview with one cooperetive observer, This will
contalin such facts as unusual weather incidents at the station, stories
on extreme high and low temporatures, informatviorn about the observer
and his family, what buslness he 1ia 1n how long he has maintained
racords in his locality, or how he becamﬁ interssted in the weather
and 1is peculiaritiec, The Section Director will write the selected
cbserver a month befcre the article is to be publiched in order to
insure accuracy of statementes in the story.

NUMBER OF UNCHEUXED RECORDS (REFERENCE: ITEM 2, CSM No. 6): Each
Secction Yenter is asked to report the number and type of station rscoids
vhich are filed at the Section Center without being rcuted to the WEPC.
Records from SAWRS astations should not be incliuded in this report.

VISITING SUBSTATIONS: The following parsgrevh is taken Prom & lettor
received recently from the Official in Charge of a River Pistrict Office.

"I believe a profitable subJlect for you *o bring up

in some of your Climatological Service Memorandums, foi
discusaion and exchange of experiences, would be the matter
of vigitations (I dislike the word "inspections“) We have
noticed that when we oould visit reasonably often, the
quality of eeorvice seemsd to improve, Visitations

if friendly, cannot be too frequent, but definit ely can

be too far apart. Use of a hydrb-climatic inspector is
neceapary for some classes of stations, and is better

then no visit at others; but this does not take the

place of the Sectlon Director or River Forecaster

gatting there in person now and esgain. One of the beaot
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things I have found ies for the Dirsctor and the
hydro-climet man to travel together. While ths
Director is taking up the friendly approach to
procedures, the other can go over the equipment
and the Obasrver gets acquainted with them both
and their relationship to each other and to him,.
Moreover, they travel on one travel-cost {the
hydro-climat truck), the only duplication being
the per diem. I suspect that some of our Officials
are missing their most profitable approach to grod
records by neglecting visitations. Travel costs
mount up, of course, over the whole country, but
the dividends are great. And could not all of

ug benefit by an exchange of experiencest"

We, too, fedl that substation travel is extemely important and
we wish to encourage as much of it as is possible under present
budgetary limitationa,

COMMENT ON CSM ITEMS (REFERENCE: ITEM 3 OF CSM NO, 4 AND ITEM 1k

OF CSM NO. T): This is to remind Officlals in Charge that they can
assiet ue in tabulating replies to CM items if they will follow one
of the plens listed below:

1. Take up only one item per letter, or

2. Include one carbon copy of the letter for
each item in the leatter.

SECTION CENTER FILES OF SUBSTATION RECORDS: For the purpose of future

microfilming of these records for the period of record for each station,
1t is especially desirable that they can be separated from their
bindings., Therefore, Section Directors who are about to rebind or
rearrange thelr records should keep this in mind and use only simple
Acco-type fasteners with heavy paper or pressboard when binding.

Regular book-bound records cen be microfilmed only with
considerable difficulty if at all, because the record near the crease
cannot be brought into focue.

SUBSTATION FORMS (REFERENCE: CSM NO. 6, ITEM 10): Based on replies
and commen*s to the last paragraph of the reference, the size to be
used in revisions of substetion record forms will be 10 x 11-5/k inches
with the top 11-3/k inch edge for binding.

The entire width of the form 1s required for data columne so thut
binding does not appsar feasible on the 10 inch side.
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1k,  MICPOFIIMING AND DISPOSITION NF AUTGCGRAPEIC RECORDS (REFERENCE: CSM NO, 1,
ITEM 7 AND CSM NO, 3, ITEM 19): The present instructions permit the
WRPC to retain the autcgraphic forms a year so thnat the records for
each s*ation may bs microfilmed on an ennual banris. The records are
then senti t~» the Central Nffice.

The reguests for autographic recorde from the field stations are
very fev and since the records for storm studies and other research
8re usually on &sn aresal besis & central depneitory for the reqords
18 regquired,

If compleie months or years of antographic records are required
f»r research at field stations, they should be requested on a
Physicel loan basis. When microfilm readers become available tn
Section Centers the microfilm of the records shounld be reguested,
For court cases or other requests where specific record sheets are
required, the WRPC can supply either full size contact prints or
Photostats from the sctual records. The Central Office can also
tupply esuch reprnduction for back records and in addition can supplLy
8 x 10 enlargements from eny exlseting microfilm record. The test and
rost expeditious method would be used.

15, ROUTING AND DISPOSITION OF WRG CHARTS AND MANUSCRIET RECORDS FRCM WHICH
DATA ARE NOT PUBLISHED: The last paragraph of Item 2, CM No. 6, shkould
be cancelled, end the following instructions substituted:

Menusoript recnrds, such as Forms 1006 and 1009 from substations
which are not t» be published should not be routsd to the WRPC exXcapt
as may be required for snnual microfilming., The WRPC will notify the
Section Centorc of the proper time for forwvarding these records for
this microfilming,

WRG charts from substationa which are not to be published should
be forwarded each month by the Section Center to the WRPC. The WER(
will then f1le them until the end of the calsndar yoar at which time
they will be microfilmed in the annual alphebeticel state series of
station autographic records,

The Section Center will see that the records referred to abnve
are propeariy idertified - and carry-all necessary. explanatory.notes.
Erroneous or substandard observational Prectices noted should be
called t> the observer's attention by the Section Center in nrder to
prevent deterloration of the quality of these unmublighed records,

[

16. VWEATHERWISE SUBSCRIPTIONS: Replies to our September 22, 19k9
Memorsndum regerding Weetherwise signify thet the megezine has bsen
very favorably received by the obeervers. Replies indicated thaet an
Increased number of copies can be effectively used and action has
been initiated to incrsase the number of subscriptions to be bought
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for next year. Effective with the February 1950 issue, the number
of copies received by the Section Centers will be increased in most
cases to the figure suggested in your repliea to our memorandum

We will be interested in hearing of additionsl observer comment
concerning this magezine at any time.

Merrill Bernard, Chief
Climatrlogical and
Hydrologic Services
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