UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D, C.

0-2.13 October 26, 1949
File: noan

MEIMORANTIM
TG Section Centers , WRPC's , and River Centers

(With Coples o Regional Officeas for Information)
FROM: Chief', C&HS Division
SUBJECT: Climatological Service Memorandum No. T

L. PREPRINTED FORM LEITERS FOR COCPERATIVE OBSERVERS: From time to time
conslderable thought has been given to the best method of rerorting
discrepancies end errora to the cooperative observer. We have hesitated
to promote the use of preprinted form letters because of possible
unfavorable reaction from the observers although meny feel that this
anticipated unfavorable reaction hes been over-emphesized., However 5
Tthe work involved in prepering individual letters is so great, that in
many cases, observers are not advised of irregularities in their
reports, Improvement of the quality of these observations is extremel;
difficult under such circumstances.

With the atove in mind a number of tentative form letters have
been designed for use as indicated below. Samples of these letters
are encloesd.

WB Form 5067. Thie form is to be used to report discrepancies
to substetion observers. It would be filled out in duplicate at
the WRPC as the forma are checked, asent to the Section Director
for signature , adding of remarks , if desired, and wailing of the
original to the obssrver. A carbon copy should be retsined at the
Section Center and a copy may be retainsd at the WRPC,

WB Form 5068, This form ie for use in reporting discrepancies
at hydro-climatic stations. It should be prepared and handled in
the eame manner as Form S067.

VB Form 5069, This is & request for late velghing gage charts,
It may be prevared either by the WRPC or the Section Center but it
will be signed by the Section Director. Either s carbon. copy or a
check 1ist of observers to whem this form wes sent should be kepnt
at the Section Center for a few months.

WB Form 5070. Similar to Form 5069 except that it ie a requeat
for late Forme 1006, 1009, 102k, ete.

The forms are designed for mailing in window envelopes , and theee
envelopse can be made available. Comment on the dealrebility of thie
rolint 18 requested.
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Pefore we proceed permsnently with this plen we would liks +o give
it & three month trial in each Section Center after which & statement
from the Section Director that the plan is favored or is not Favored
will be in crder. Suggestions for chenges in the Proposed letters,
changas in the propossd routing, for sdditional lettors, or comments
on arrangswment or other detsilm will be welcomed at the end of the
trinl period.

An original cupply of these forms will be distributed without
requisition to WRPCp and Section Centers by the Central Office.
Additional suprlies sheuld be requisitioned on WB Form 20LLH, as
needsd,

The form letters will be usad in all sectinns. If an individual
obsarver here and there resents the ume of ferm lotters they shonld
mot, cf course, be used for that person.

An explanstory letter should be sent to each obssrver, possibly
in the Section Center Nowsletter, before the form letters are used.
Tne following draft, or portions of it, is suggested &s a poseidle
guide:

Dear Cbasrver:

I would like to tell you something about the more recent
developments in our climatological service. Turing the
var Important developments wers made in the use of
climatological deta by the militery plennsr. Since then
both mgriculture and induetry have aveiled themselvea
of these advancements, with the result that demands on
the Yeather Bureau for dats have mumltiplied. You will
be interested to know that over the Past yesrs more
than a4 billion items of weather records have scoumulated
In the Weathsr Burean repositories and in %lhe National
Archives.

Fortunately, we have besn abls to Publish such simpls
expressions of these records =s "aversges" or "normals"
and the extiremes occurring within the period of record,
but the more complex statistical expressions of "prob-
ability" or "frequency” or "weather risk" havs had to
await the availability of modern machine methods. Thess
hsve only recently been made available to the Weather
Bureau,

It io apparent that the number one rule in cur Climatological
Service is that requiring the higheat degree of uniformity
in the records produced by our Cooperative Stations. Tae
users of these deata can do mo other then assume that ail
observations are made with the same kind of instruments

and in the eseme way. The second rule 1s ‘that of timelinecs.
Naturally, we try to get the monthly publicatione out to

the public on the earliest possible dats., A Gelaysd raport
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means that there will be & break in the publisghed
record of your station, or that the Pulletin must
be deloyed until the report arrives.

In the pest 1t was poeeibls to engage in dlrect
corregvondence with you regarding questions partaining
to your records, Now we have reached the point

where it will be neceseary tc communicate with you

on certain metters through tie use of form letters.
These lstters will have listed various types of
inconaistencies which our experience hes found will
cccur occasionally in the reports, A check mark

will te placed beside the ltem we wish to call to

your attentiom.

The only action ordinarily necssesary on your part
when one of thess letters 1s received is to note,
for future guidance, the items called to youxr
attention. Occasionally you may be asked to report
to us cn a doubtful ltem. However, if at any time
these letters are not clear, you should feel free
to query ue on any point.

The uge of form lettere does not msan a wore
"impersonal"” approach; on the contrary they indicate
ve have made progress to the point that we can resort
to this simple efficient means of attending to
routine details. Morsover, in uslpg the form letters
we will all have more time to expand and improve the
climatologicel services in which you play so large a
=R vy

Tet me take thie opportunity to invite your suggestione
vognirding our climatological servise and to urge that
whsn you cen you visit the Section Center In your state
and the Central Office of tho Weather Buresu in
Waghington,

Sincerely yours,

Section Director

ANNUAL ACKNOWLEDGMEN.' TO SUBSTATION OBSERVERS: The Coutral Office is
baving a surply of annuel acknowledgmsnte to substation observers
printed. These ackmowledgments, similar to the conee preparsd last
vear, will carry a space for signature of the Official $n Charge.
They are suitable for mailing to all types of substaticn obssrvers,
such as voluntary or paid climetological, hydrologic, river or
marine observers, etc.
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All supervising offices shruld report promptly to the Regional
Uffice the number of coples of the acknowledgment desired.Tha Repional
Office will then report to the Central Office the total number of
copies needed for the reglon. As soen as they are printed the
aknevwledgmenta will be sent tn the Regional Offices for distribution.

In view of the fact that & letter such as that supgested abeve
la an official aclmowladgment for services rendered in accordance
with thne legislative esuthority under which the Weather Bureau engages
substation observers, the letiers chould be sent in the usnal franked

envalopes.

RESPONSIBILITY FOR CHANGES IN STATION NAMES (Refersnce: C.S.M, No. 1,
Ttem 13): Chenges in station names are considered to be the
responsibility of the Section Director. The policy outlired in the
referenced item should be fallowed In éetermining whether a change

in neme i3 indicated, and ir. selecting the new name. Farm 4303 should
te submitted for every change in neme. In addition, if a paid station
is involved, Form 50 should be submitted.

Every changs in station name during tho preceding ysar should he
linted under tho refersnce notes In the annual surzary. Section
Directora should make sure that WEPCs have this information befars

the annual ie preparad.

NEWSLETTERS: Two capies of each newsletier issued at a Sectimn Center
should be sent to ths WRPC. The San Francisco WRPC reports thast news-
letters are circulated smong the employees working on Farms 1009 for
that particular section, and that these omployees thus gain a feeling
of grester Intimacy with the stations with which they deal,

Two copiea should be mailed to the Central Office Library and
one to Field Services Section of C&HS Diviasion.

We expect to receive and issue the formograph stencile for thia
newslettor within the next few weseks. Use of this Poxmograph is
optional with the Section Center, gince mome may prefer to continue
uas of their pregent form of newdletter hsading. The Centra)l Office
wvisheg, however, to encourage the use of the standard formograph
and, because of ite econemy, wiil ultimately requirs its use.

RECORDS FROM STORAGE PRECIPITATION STATIONS: We need, sut do not have,
a complete liat of all storage precipitation stations which would be
published in the storage precipitation table in the Juns Climetologilcal
Pate. OSection Directors are accordingly asked to prepare such a list
and forward it to ues through the Regionel or Area Engineer's office.

Samplea of the reporting forms now used and commerts and suggestione
on the need of & etandard form are alszo desired.

The original records for these stetions, after publishing and
microfilming, should be ment to the Section Center for permanent filing,
These forms should be microfilmed as a pert of the climatological
reries, following the June Forms 102k,
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MONTHLY AND SEASONAL SWOWFALL: The absence of any snowfall data in
the Climatological Data ennual was intentional, since we felt that
armual srowfzll, comdining amounts from two winters, does not have
mach value., Beginning with the June 1950 lasue of Climatological
Data = table of monthly and seasoral snowfall will be carried in
saech June ilesus. Monthly and ssasonal totals, to tenths, for all
stations for the preceding 12 months will be carrisd in this table.

Statione will bs arrenged slphedbetically by states. Ssction
irectors in those southerm astates vhere srowfall is ncet considered
to be an important element, and who feel that this table would rot
be of value for their section, should advise us.

TIME OF OBSERVATION (Reference: C.S.M. No. 4, Ttem 4 and C.S.M. No. 3,
Item 3): We would like to again emphasize ths imfortance of having
tewperature observations at cooperative climetological stations made

in the evening. One reason for the desirability of p.m. temperaturs
ovservations is thet degree day data from such stations is compersbls
to degree day date on & midnight-midnight basis, Wherever poseibls

a.m. temperaiure stations should be converted to p.m. As new observers
are appointed at temperature substations, it should be understood that
ths temperature cobservations ars to be mwade in the evening.

SEASONAL, PRECIPITATION: Would a tadble giving total seasscral
precipitation and departures from normel be of value in Cliretological
Data? In sgricultural areas the sseson probably should end with the
month of September; in Californisa and posaibly some other egiates the
season Probably should end with Juns. Monthly precipitation would not
‘ba liéted, only the seasonal totals and Jdepartures for each station.
Sectlon Center corment is desirsd on the value of such a table, the
roriod to be veed and whether or not the table could be easily prervarsd.

SECTION CENTER WFWSLETTER: Occasionally the question is raised
concerning the iscuance of newsletters from River District O0ffices that
are not Section Centers,

In line with current policy, outlined in Circulaxr Letter No. 87-48,
of eventually having Section Centers sssume supervision of sll sub-
stations, and in order not to confuse observers by newsletters from
varioue eources, we feel thet it would be best to confine the idanance
of thees letters to Sectlon Centere. River Disiirict Offices are
encouraged to submit iteme of general Interest to the Section Centers
for inclueion in the section newsletter.

CERERAL SUMMARY IN CLIMATOLOGICAL DATA (Reference: C.S8.M. Ho. 3, Item
16}: The text of the general summary should be prepsred with caore at
the Section Center., In some ceses srrors in punctumation and dis-
crepanciee with the tabular data have besn noted ané correctsd by the
WRPC, Since editing of this text is limited at the WRPC to a casual
examiration, we would like to emphasize that proper preparation of this
summery is an important Section Center responsibility.
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On at least sme occaslon criticism hya besn received because of a
statemoxnt zimilar to the following:

"The highect tgmpemturs in the state was 90°
on the 5th at 5

Actually the 90° temperature occured on the 4th but was reported on
the 5th by en a.m. station. If such a statement is carried in the
summary, this type of criticiem can easily be avoided by examining
the synoptic maps to determine the actuasl dates of occurrences of
the temperature extremea.

ENTRY COF STATION INDEX NUMBER ON FORMS 1006, 1009 AND WEICHING GAGE
CHARTS: Suggestions are invited for an inexpensive accurate and
prs.ctical meothod of entering the Climatological Da.ta bulletin index
number on forme and charts before they are isened to the observers,

If the index rumber could be placed on each form boefore it was issued

to ths observer identification of the record would be posgitive and

the tedious tims-conswaing task of meking these entries as the forms

are recelved et the WRFC would be eliminatad. The Central Office has
recoived several suggsetlons for performing this task but all suggestions
submltted to date have involved the tedious procedure of stamping eech
form individually. We are looking for an economical mess~production idea
for doing this Job.

DEGREF DAYS FOR COOPERATIVE STATIONS (Reference: C.S.M No. 5, Ttem 6):
Replies to Item 6 in C.S.M, No. 5 were overwhelmingly in Ffavor of
publishing some degree day data from coopsrative stations. The Central
Office sgrees with this opinion. Since 1t 18 not believed good
practlce to begin publication of degree day data except at the
hoginning of a heating Beason, we plan to malke revised Dprocedures emd
fcrmats svallable in time for publication in the September 1950
Amﬂtologlcal Data. Totel monthly degree days from all p.m. témpsraturo
tions will then be carried in Teble 2. Degres days from a.m.
‘i;em'_perature gations are rot comparable to those from p.m. stations,
th?refore it 18 believed best 1o mmit these date Tor sll a.m. ata'bions

PRESSUBE, WIND, HUMIDITY TABLE (Referemce: C.S.M. No. 5, Item 5):

Replies to the referenced C.S.M. ftem indicete that there 1s conslderable
demand for this table in the Climatological Data. Since the origivel
idea of including special summaries in the Climatological Data hes beon
dropped, we mnow believe that this small table should be published. A
reviged format Pfor this teble, to be krown as Supplementel Data . is now
belng preparcd.

COMMENTS REQUESTED IN CLIMATCLOGICAL SERVICE MEMORANTUMS: Quite often,
wvhen controversial issues arise 1in probleme related to Section Cante““a
and the Buremu's climetological Program, comments or opinions are
requested from the field., We do this 1n order to be guided by the

ma Jority opinion of those "who should know". Too often, these comments
are uot glven., A recent ltem reguesting field opinion on e natter
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rsgulted in replies from less tham two-thirde of the Section Centers,

Sincs we do base our decisions »n these replies, or use them
ae & guide in making ovr declaions, we will a.pprecis.te recelving
prowpt replies from sll Section Ce:nters vhen couments or euggestions,
ars requested,

-
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Msrrill Bernaexrd, Chief,
Climatelogicel and
Hydrologic Services
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